
Performaance Appraisal report for Grouop Grouop B ( Non Gazctted) and group dGovemmentOfficers/

(Appraisal report for the period

employees

form

(Section -R)

to

(To be filled in by Establishment Section)

R.

(Name of the officer/employee
reported upon)

R. (Level)

? _
('L)ate 01'Birth)

Y. (Present Post )

( Date of appointment to present Post)

(AdministrativeDepartment/Office)

(Details ofReporting and Reviewing

Officers)

Name

OT)

(Reporting Officers)

(Reviewing Officer)

erti le as
TRUE COPY

P cipal
Ramniranjan Jhunjhunwala College,
Ghatkopar (W); YEmbai-400086.

Designation Period
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(Details of level and absence due to other reason during period under report)

(Period) (Type) (Remarks)

Leave

Other reasons (Specify)

such as absconding,
unauthorized absence,
etc.

report)

(Period)

(form) (to)

(Details ofTraining undergone during period under

(Institute)
Subject

Date of filling Assets and Liabillity statement of
previous year to concerned authority

(Date)
(Place)

Name, Designation and Signature of Establishment/processing officers

Certified as
TRUE COPY

ci>al
Ramniranjan Jhunjhunwala College,
Ghatkopar (W) tmbai-400086.
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- R (Section - R)

(Self - Appraisal Report)

( To be filled in by officer/employee reported upon and reviewed)
(Blief description ofR.

tasks required to be performed while holding the post.) (qo PIÄ)

/ ( Allocatad Tasks (ifR.

any) for the year or period reported upon):-

( ListQ.

Y-k important and noteworthy works done during the period)(Roo

Y. (Diffculties faced in not

achieving certain targets)

(Mention areas of required
training which you feel necessary for higher efficiency)

? / (Whether Assets and Liabiliity satement ofprevious
year,submitted to concerned authority?Yes/No, Date of submission, If Submitted)

(Place)

(Date)
Signature, Name and Designation of officer/employee

Certified as
TRUE COPY

cipal
Ramniranjan Jhunjhunwala College,

Ghatkopar (W): {'ÆTbai-400086. Page 3 of 8



a-TPT - (Section —

Performance Appraisal Report prepared by reporting officer

R. a-TT-
(Whether your agree with

self-assessment recorded in part two? Ifnot, then state factual position )

(Offer your remaraks on important and noteworthy works mentioned in self-
assessment repot)

Has the officer/employee repofted uponmetwith
significant failures in respect ofhis work? If yes, please furnish factual details)

(Do you agree with the skill up gradation needs as identified by the officer?)

Certified as
TRUD COPY

p ipal
Ramniranjan Jhunjhunwala College,
Ghatkopar (W)
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Gradation on work completed, efficiency and personal attributes by officers/employees

(work completion) (Weightageyo%)

31.75.

Sr.

No.
Points

Accomplishment ofplanned work

(Quality ofOutpur)

dB---a-å
(Accompllishment of exceptional

work /unforeseen tasks performed)

(Average gradation on Work
completion)

Reporting
Officer

Review Officer Signature of

Review Officer

q) ( Personal attributes) (Weightage

Sr.
No.

Points

(Attitude to work)

(Reporting
Officer)

Certified as
TRUE COPY

ri cipal

(Review Officer) -e-rq-lü

(Signature of

Review Officer)
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Ramniranjan Jhunjhunwala College,
Ghatkopar (W),



(Sense of

responsibility)

(Overall bearing
and Personality)

(Emotional
Stability)

(Communication Skills)

ZIT

(Average gradation on
Personal Attributes)

Efficiency (weightage R

Sr. No Points

Knowledge of relevant

Acts/ru1es/procedures/IT Skill and

awareness of local norms in the
relevant area

Strategic planning ability

Reporting
Review Officer

Officer

e}tiffed€as;
copy

.i dipal
Jhunjhü*iwaia College,

Signature of

Review Officer
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Decision making ability

Initiative

Ability to co-ordinate with other

Government agencies in relation to

work

Average readation on work efficiency

(Offer your remarks on character and integrity (if
remarks are negative, then mention instances )

q. Overall Assessment of
offficer/employee(Maximum Roo words)

(Include Strengths and lesser strengths and his attitude towards
disabled persons, women and Backward classes)

b. ( state ofHealth)
( very good/Good/Not Good)

Gradation)

(Place)

(Date)

eeniffedlas

cipat

Signature,Name and Designation of officer
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( Review)

(Remarks ofReviewing Officer)

(Do you agree with assessment

ofReporting Officer on work done, efficiency,personal atatTibutes in part Q. of concerned officer?)

(Yes) (No)

R. ( In case ofdifference of opinion details and reasons for the

same may be given)

PA) Overall Assessment of officerMaximum
words)

(Include Stengthes and lesser strengths and his attitude towards disabled persons,

women and Backward classes)

Y. (Overall Gradation)

(Place)

(Date) Signature,Name & Designation ofReviewing Officer

Certified as
TRUE copy

P eipal
Rapaniraujan Jhunjhunwala

College,
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