oo SPEPARDEY -

HINDI VIDYA PRACHAR SAMITI'S

RAMNIRANJAN JHUNJHUNWALA COLLEGE

Ghatkopar (W), Mumbai 400 086

- COMMUNICATION SKILLS

WORK BOOK®
F.YoB.A. Alertified as

TRUE COPY

.II -
Mﬂ

Ramniranjan Ihunﬁunw;.l:' gg(l)l; 5
DEPARTMENT OF ENEERH" ™ %‘

FOR' PRIVATE CIRCULATION ONLY




RAMNIRANJAN JHUNJHUNWALA COLLEGE

COMMUNICATION SKILLS

( AWORKBOOK)

F.Y.B.A

Dr. A.P.Pandey
Prof. (Mrs) Neeta Chakravarty
Prof. (Ms) Sharmila Jajodia

Prof, (Mrs) Maria Sheikh.

Department of English
R.J.College

(For Internal/Private Circulation only)

Name.:_
Class: Roll No: __- _Batch No.
Certified as
TRUE COPY
Prof-in-charge ol Head, Department of English
oo (35 Mamia obhe

Page 1




CONTENTS

FIRST TERM

UNIT 1+~
A,

-
P

S D 1D &

Z
[ 2 'E:

=
QO ENOS WD

o2 \I'\C
74

—
PN =

e g
¢ G 2
: 5

UNIT 5.
—/—

(t;'...?

RN N S0 ]o

GRAMMAR
Word Structure
Homonyms
Preposition
Conditional Sentences.
Transformation of sentences
Synonyms and Antonyms
Correction of Sentences

Reading Comprehension
Sarvajanik Ganeshotsav
Town Planning
On Ayur Vastra
Changing Monsoon Patterns in India
The Story of the Typewriter
Electronic Independence
English in India
Entomology and Architecture
Chromosome Mapping
Rain water Harvesting
Leisure Management
Change Management

Phonology& Stress Marking
Word Stress
Phonetic Transcription
Sentence Rhythm

Social & Official Correspondence
Enquiries, Representations
Application Letters & Biodata
Letters to the Editor, Social Appeals

Interpretation of Short Unseen Literary Prose Pieces

Extract 1
Extract 2

Extract 3 "
Extract 4 Certified as

Extract 5 TRUE COPY
Extract 6 .
Extract 7. : )
Extract 8 pal

Ramniranjan Jhunjhunwala College,
Ghatkopar (W), Mumbai-400086.

... 006
... 009
.. 010
... 014
...016
...022
...025

wes D27
... 030
vis DS
... 035
... 037
... 040
... 043
... 046
... 048
... 050
s D2

. 055

. 089
... 061
.. 063

... 066
.. 067
.. 070

20 072
... 074
ves A D)
v DR
.+ 079
... 081
... 083
.. 084

Page 3




e
]

bt

UNIT 1

Basic Language Skills : Grammar and Usage

® Some words are simple-a
— grasp, settee, hippopotamus.
parts:

un
T 1
prefix

&  Stem: The stem (or base

prefixes and suffixes) have been removed. In above exam

Lesson —1

Word structure
nd cannot be broken down in
Many words, however, aré co

comfort able
|
stem suffix

form) of the word is what is

stem ‘comfort’, the prefix un — and the suffix — able.

@ Prefixes : Prefixes add meaning to the ste

below:

Prefix Meaning

a- not

anle before

anti against

arch chief

auto self

bi two

bio of life

circum around

co joint

contra opposite

counter against

de opposite of

demi half

di two

dia across

ex former
out of

fore ahead of

hetero the other

homo the same

hyper ‘very big

Example

ple,

to parts. For example
mposed of identifiabl

left when any affixes
uncomfortable has th

m. Some common prefixes are listel

Find another example

atheist

anteroom

- anti-hero

archrival

autobiography
biannual

biography

circumscribe
coordinate

contradiction
counteract

defrost

demigod eomemeees “

dioxide -
diameter
ex-student
extract
forerunner
heterogenot
homogeneo!
hypermark

u .:f.:
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inter between

intra inside

in opposite of
mal bad

mega very large
mid middle

midi medium-sized
mini small

mis wrong
mono one

multi many

neo new

nen not

out beyond
para ancillary
poly many

post after

pre before

pro for

pseudo false
re again

retrc backwards
semi half

sub below
super more than
supra above/beyond
sur beyond
tele at a distance
trans across

tri three

ultra very much
uni one

vice deputy

@ Suffixes: Functions:

inter-state —

intravenous

inexact

maladministration ----
megastar

midlife

midi-length
minimarket

misadventure

monogamy

multi-layered

neologism

nonpartisan
outreach

paramedic

polymath

post-election @ ...
pre-election

pro-gun

pseudc-intellectual --
rerun

retrograde

semi skilled

sub-zero
super human

Supranational

surreal

telematics

trans-Indian
tripartite

ultra-careful

unicorn

vice-chancellor

~ to inflect words for grammatical purposes, e.g -s and — ed
~ to form new words, by changing its parts of speech. For example, noun
block can be made into a verb block

®  Suffixes are used to form verbs, adverbs, adjectives and nGigwtified as

Verb Suffixes:
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